Advt. No: - 01/RECTT/2019

UJVN LIMITED

Invites
WVNL Applications for the post of Company Secretary

UJVN Limited, Dehradun is a wholly owned undertaking of the Government of
Uttarakhand and is a professionally run hydropower development and generation utility.
UJVN Ltd is a self sustaining Utility and promises to be one amongst leading
hydropower companies.

UJVN Ltd wishes to recruit following position:-

Sl Name of Post, No. of Posts | Upper Age limit as on
No | Pay Band 01.01.2019
1 | Company Secretary 01 50 Years
Level-14, General
Rs. 1,31,100 — 2,16,600 Category

The above scale carries DA & other allowances as per the applicable rules/regulations of
Nigam.
Job specifications

The incumbent shall deal with all matters connected with Company Law and ensure
adherence to all statutory requirement under the Companies Act. In addition, he/she
would deal with external agencies as and when required to perform job responsibilities.

Quialification: The candidate must be a qualified Company Secretary. Those with a
CA/ICWA/LLB degree would be at an advantage.

Experience:

15 years out of which six years as Company Secretary or similar experience at senior
management level in medium/large Company.

Selection Procedure: Selection will be made on the basis of Interview from the short
listed eligible candidates.

GENERAL INFORMATION:

1.  Hands on working experience in a computerized environment is essential.

2. The candidate must possess fair knowledge of spoken and written Hindi and
English.

3. Other things being equal, preference will be given to persons having experience of
working in Uttarakhand.

4. The candidates serving in Central/State Government Deptt./Public Sector
Undertaking shall be required to submit their application through proper channel or
produce NOC at the time of interview, which will also incorporate that there is no
vigilance/disciplinary case pending or under contemplation against the individual.

5. UJVN Ltd will not be responsible for applications lost in transit/Postal delays. No
correspondence/enquiry in this regard will be entertained.

6.  Applications found incomplete in any respect shall be summarily rejected.

7. Any lobbying/canvassing would disqualify the candidates.



8.  Mere fulfilling the job specifications shall not entitle a candidate to being called for
interview.

9. In case of meritorious and deserving candidates, relaxation of age could be
considered.

10. Any legal proceeding in respect of any matter of claim or dispute arising out of this
advertisement and/or an application in response thereto can be instituted only in
Dehradun and the Courts/Tribunal/Forum at Dehradun only shall have the sole and
exclusive jurisdiction to try such cause/dispute.

11. Self Attested copies of all educational qualifications; work experience etc should
also be attached with the application.

How to Apply:

The interested candidates are required to down load the Application Form from our
website www.ujvnl.com and send the duly filled in application along with self-attested
copies of educational qualifications/testimonials in a sealed envelope marked
“Application for the post of Company Secretary” (through proper channel, wherever
applicable) by Speed Post/Registered Post to the following address so as to reach us
latest by 30.03.2019:-

General Manager (P&IR)
UJVN Limited
Yamuna Bhawan,Yamuna Colony,
Dehradun-248001

Corporate Office “UJJWAL”, Maharani Bagh, GMS Road, Dehradun-248006
website uttarakhandjalvidyut.com




