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1 DOCUMENT CONTROL  

 
This is a controlled document and will be maintained on MSETCL portal. 
 
Changes to this document will be recorded below and must be published to all interested parties. 
 
 

DOCUMENT HISTORY 

 

VERSION DATE AUTHOR VERSION DETAILS 

V01 19-07-2011 Kumud Ranjan Jha 
 

FIRST ISSUE 

    

 

 

 

DISTRIBUTION  

 

Date Name Purpose 

 Mr. DC Sharma  For Information 

 Mr. Rakesh Negi For Information 
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2 CREATE SALES ORDER 

Menu Path SAP Menu--> VA01 --> CREATE SALES ORDER 
Transaction 
Code VA01 
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Change the PO number and Purchase order date in the order data tab as shown below. 

 

 
 
Following data is required to create a Purchase Requisition. 
 

Step No Description Values 
1 Sold to party (customer code)   

2 
PO number (any free alpha numeric value relevant to 
business)   

3 PO Date  
4 Material number for water tax 4500000000 
5 Order quantity  
6 PO number in Order data tab of each line item  
7 PO date for in order tab for each line item   

3 CHECK SALES ORDER  

 Run the transaction code VA02 
 Check the data and change the status at order header level and save and create invoice from  
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F3 -> and press sales document at menu tab and choose billing option from the list. 
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Control will go to below screen. 
 

 
 
Press save to generate invoice number and will generate invoice number as below. 
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Press below option from next screen. 
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Control will go to below screen where choose option as highlighted in below screenshot. 
 

 
 
Choose print-preview option from below screen. 
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 Select the line item and click on accept if found okay, else change he document and check again. 
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 On accept sales order will move to approvers bucket and will move out from checker’s bucket. 
 

4 APPROVE SALES ORDER 

 Run the transaction code ZSD4001 
 Click on push button “Invoice status change” 

 
 
 

 
 

 Select the line item and click on accept if found okay, else click on “REJECT” the document and 
check again. 

 On sales order accepted, billing document number will be created and sales order will move out 
from the approvers list. 
 
 

5 PRINT INVOICE 

 
 Run the transaction code ZSD4001 
 Click on push button “Invoice for Energy Bill” 
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 Enter the billing document number and execute to print the invoice number 
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6 GLOSSARY 
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7 APPENDIX 

 
7.1 T - CODES FOR REOPRTS  

 

T-Code Description 
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7.2 T - CODES FOR SD 

 

 
T-Code Description 
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7.3 SD DOCUMENT TYPES 

 

 
Document 

type Description 
  
  
  
  
  

 


