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1 DOCUMENT CONTROL  

 
This is a controlled document and will be maintained on UJVNL portal. 
 
Changes to this document will be recorded below and must be published to all interested parties. 
 

1.1 DOCUMENT HISTORY  

 

Version Date Author VERSION DETAILS 
V01 07-02-2018 Durgarao Tirumani & 

Abhishek Sharma 
First ISSUE 

 

1.2 DISTRIBUTION  

 

Date Name Purpose 

07-02-2018 Madhur Rastogi For Information 
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2 OPEN/CLOSE FI POSTING PERIODS 

 
2.1 OVERVIEW 

Transaction code OB52 is used to open or close FI periods(Months). 

 
2.2 MENU PATH 

Menu Path 

SAP MENU → Accounting → Financial Accounting →  General ledger →  Reporting →  
Tax reports →  France →  Sales/Purchases tax returns →  Deferred tax processing →  
OB52-Close posting periods in subsidiary ledgers 

Transaction Code OB52 
 

 
 

2.3 STEPS 

On running OB52, we get the initial screen as shown below: 

 
Fill 1000 (UJVNL posting period variant) and press enter.. 
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Click on new entries and maintain the periods 

 
 
Now there are 12 periods are been opened in 2017 fiscal year starting April 2017 to March 2018 for all the 
account types. 

 
Enter the following data  
 

S.NO Field Description User Action and Values 

1 Account type There are different account types in SAP 
i.e., GL account, Vendor, Customer, Asset 
and + indicates for all. 

+ 

2 From period 1 1(April) period of a fiscal year. 1 (April) 

3 Year Fiscal year 2017 

4 To period 1 12 (March) period of a fiscal year  12 (March) 

5 Year Fiscal year 2017 
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3 RECURRING POSTING 

 
3.1 OVERVIEW 

Transaction code F.14 is used to execute and post repeated documents periodically.  
 

3.2 MENU PATH 

Menu Path 
SAP MENU → Accounting →  Financial accounting →  General ledger →  Periodic 
processing →  Recurring entries →  F.14-Execute 

Transaction Code F.14 

 
3.3 STEPS 

On running F.14, we get the initial screen as shown below: 
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S.NO Field Description User Action and Values 

1  Company code Specify the company code 1000 

2 Document number Specify the document number  1200000004 

3 Fiscal year Specify the fiscal year 2017 

4 Settlement period from 
date and to date 

01.01.2018 31.01.2018 
 

 
Below message will be generated. 

 
 
Now go to SM35 and execute the session SAPF120, Find the below; 
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Select the session and click on process (execute). 
Fill the popup with the below checks  

 
 
Click on process (Enter) 

 
 
Click on session overview (Enter). 
In next immediat step, go to FB03 and find the document number and accounting entry for the same. 
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4 GENERAL LEDGER LINE ITEM DISPLAY-GL VIEW 

 
4.1 OVERVIEW 

Transaction code FAGLL03 is used to view GL account line items. 
 

4.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial accounting →  General ledger →  Account →  
FAGLL03- Display/Change items (New) 

Transaction Code FAGLL03 
 

4.3 STEPS 

On running FAGLL03, we get the initial screen as shown below: 

 
 
Find the below initial screen; 
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Select the required status i.e., open items, cleared items or all items with providing GL Account and company 
code.  
System will display the below screen/GL line item report ; 
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Simulate and save. 
 

 
 
S.NO Field Description User Action and Values 

1  GL Account Specify the gl account 10030000 

2 Company code Specify the company code 1000 

3 Status Status of open items, cleared items, and all items Open items 

 
Execute and see the report. 
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5 GENERAL LEDGER BALANCE DISPLAY  

 
5.1 OVERVIEW 

Transaction code: FAGLB03 is used for GL Balance view on period(Month) wise.    
 

5.2 MENU PATH 

Menu Path 
SAP MENU → Accounting→ Financial accounting→ General ledger→ Account→ 
FAGLB03-Display balance (New) 

Transaction Code FAGLB03 

 
 
 
Find the below initial screen; 
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5.3 STEPS 

On running FAGLB03; 

 
 
S.NO Field Description User Action and Values 

1  GL Account  Specify the GL Account 74109000 

2 Company code Specify the company code 1000 

3 Fiscal year Specify the fiscal year. 2017 

Execute 
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6 OPEN/CLOSE CONTROLLING PERIODS  

 
6.1 OVERVIEW 

Transaction code: OKP1 
 

6.2 MENU PATH 

Menu Path 

SAP MENU → Logistics→ Material management→ Foreign trade/customs→ General 
foreign trade processing → Environment→  Sales-export→ Sales→ Product cost by 
sales order→ environment→ Period lock→ OKP1-Change 

Transaction Code OKP1 

 
 
Find the below initial screen; 
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6.3 STEPS 

 On running OKP1 the following screen will open 

 
 Click on actual 
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If it is required to lock any period for any of the business transaction, select the corresponding check box and lock 
the entry. It is possible to lock multiple periods at a time for a business transaction or multiple business 
transactions. 
 
 
S.NO Field Description User Action and Values 

1  Controlling area Specify the controlling area 1000 

2 Fiscal year Specify the fiscal year  2017 

3 Version Specify the version 0 

Execute 
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7 COST CENTERS: ACTUAL/PLAN/VARIANCE  

 
7.1 OVERVIEW 

Transaction code: S_ALR_87013611 
 

7.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Controlling →  Cost center accounting →  Information 
system →  Reports for cost center accounting →  Plan/Actual comparisons  

Transaction Code S_ALR_87013611 

 
 
Find the below initial screen; 
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7.3 STEPS 

 On running S_ALR_87013611 the following screen will open 

 
 Click on Execute 
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Fill the following 
S.NO Field Description User Action and Values 

1  Controlling area Specify the controlling area 1000 

2 Fiscal year Specify the fiscal year  2017 

3 From period Specify the from period 1 

4 To period Specify the to period 12 

5 Version Specify the version 0 

Execute 
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8 MENUAL ADJUSTMENTS 

 
8.1 OVERVIEW 

Transaction code FB50 will be used to post normal JV (Journal Voucher) document in finance. It can also be used 
for any adjustments and clearings at the month end/Year end if any.  

 
8.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → General ledger →  Document 
entry →  FB50-Enter GL Account Document  

Transaction Code FB50 
 

 
 

8.3 STEPS 

On running FB50, we get the initial screen as shown below: 
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Enter the following data  
S.NO Field Description User Action and Values 

1 Company code Specify the company code Specify the company code 

2 Document date  Give the date of document Give the date of document 

3 Posting date Give the posting date i.e., systems date Give the posting date i.e., systems date 

4 Text Narration Narration 

Debit 

5 GL Account Either give proper GL Account or Customer 
number 

Either give proper GL Account or 
Customer number 

6 D/C=S In this column give S for Debit entry In this column give S for Debit entry 

7 Amount Specify the amount Specify the amount 

8 Cost center / WBS 
Element / Order   

Specify the cost object Specify the cost object 

9 Profit center Maintain the profit center for revenue items. 
It the entry is for expenditure than it is not 
required to maintain the profit center, it will 
be updated from cost center master data.  

Specify the profit center. Ex:1102 

10 Project ID Specify the Project ID for fund transfers Specify the Project ID for fund transfers 

11 Source of fund Specify the source of fund for fund transfers Specify the source of fund for fund 
transfers 

Credit 

12 GL Account Either give proper GL Account or Customer 
number 

Either give proper GL Account or 
Customer number 

13 D/C=H In this column give S for Credit entry In this column give S for Credit entry 

14 Amount Specify the amount Specify the amount 

15 Project ID Specify the Project ID for fund transfers Specify the Project ID for fund transfers 

16 Source of fund Specify the source of fund for fund transfers Specify the source of fund for fund 
transfers 

   
Click on Save button or Ctrl+s 
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9 ACCRUAL/DEFERRAL DOCUMENT POSTING 

 
9.1 OVERVIEW 

Transaction code FBS1 is used for income and expenditure, as this is recognized when it is earned or incurred and 
not when cash is received or paid.  

 
9.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → General ledger → Periodic 
processing → Closing → Valuate →  FBS1-Enter accrual/Deferral document. 

Transaction Code FBS1 

 
 

9.3 STEPS 

On running FBS1, we get the initial screen as shown below: 



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 

 
 
Enter.., 
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 Enter.., 
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 Simulate.. 

 
 
Now save…, 
Find the below message  
Document XXXXXXXXXX was posted in company code 1000 

 
 

Enter the following data  
S.NO Field Description User Action and Values 

1 Document date  Give the date of document 01.01.2018 

2 Document type Specify the document type SA 

2 Company code Specify the company code 1000 

3 Posting date Give the posting date i.e., systems date 01.01.2018 

4 Period Specify the period (Month) 10 (January) 

5 Currency Specify the currency INR 

6 Document header text Give document header text Testing 

7 Reversal reason Specify the reversal reason code 05 (Accrual/Deferral posting) 

8 Reversal date Specify the reversal date, accounting entry 
will be reversed on this date. 

17.02.2018 

9 Posting key Specify the posting key 40 (GL Debit) 

10 Account  Specify the account ID 74122000  

11 Amount Give the amount  10000 

12 Cost center Give cost center  11010701 
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S.NO Field Description User Action and Values 

13 Testing Specify the text in document. Testing 

14 Posting key Specify the posting key 50 (GL Credit) 

15 Account Specify the GL Account 46975001 

16 Amount Give the amount 10000 

17 Text Specify the text/Narration  Testing 

   
Click on Save button or Ctrl+s 
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10 ACCRUAL/DEFERRAL DOCUMENT REVERSAL  

 
10.1 OVERVIEW 

Transaction code F.81 is used for reversal of accrual/deferral document.  
10.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → General ledger → Periodic 
processing → Closing → Valuate → F.81-Reverse accrual/deferral document 

Transaction Code F.81 

 
 

10.3 STEPS 

On running F.81, we get the initial screen as shown below: 
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Execute..,  

 
 
Click on reverse documents  
Find the following message for document, reversed with document   

 
 

 
 



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 

Enter the following data  
S.NO Field Description User Action and Values 

1 Company code Specify the company code 1000 

2 Document number  Specify the document number 600000278 

3 Fiscal year Specify the fiscal year 2017 

4 Test run Specify test run  Select the test check box 

5 Do not process  Do not process the cress company code 
transaction  

Select the do not process radio button  

 
 Execute.. 
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11 MANUAL CLEARING 

 
11.1 OVERVIEW 

Transaction code F-03 is used for account clearing.  
11.2 MENU PATH 

Menu Path 
SAP MENU → Accounting →  Financial Accounting →  General ledger →  Account →  
F-03-Clear 

Transaction Code F-03- Clear 

 
 

11.3 STEPS 

On running F-03, we get the initial screen as shown below: 
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Enter.., 
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Click on process open items  

 

Select the line item and change account by selecting the document overview , give the posting key and the 
reset account number. 
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Simulate 

 
 
Save. 
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Find the below message document XXXXXXXXXX was posted in company code 1000 

 
 

Enter the following data; 
S.NO Field Description User Action and Values 

1 Account Specify the GL Account that you want to 
clear 

30001002 

2 Document number  Specify the document number. Taking 
document number as a reference. 

Select this radio button 

3 Document number from Specify the document number. Taking 
document number as a reference. 

2600000100 

4 Process open item Select this process open item option Select this option 

5 Change off difference   Specify the GL account Select this option 

6 Posting key Specify the posting key 86 

7 GL Account Specify the GL Account  30001001 

8 Amount Specify the amount 1,100.00 

9 Cost center Specify the cost center 11010701 

10 Text Specify the narration for the document  Testing 

 
 Simulate and save.., 
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12 DEPRECIATION RUN 

12.1 OVERVIEW 

Transaction code: AFAB is used to post depreciation.   

 
12.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Financial accounting → Fixed assets → Periodic posting 
→ Depreciation run → AFAB-Execute  

Transaction Code AFAB 

 
 

12.3 STEPS 

On running AFAB, we get the initial screen as shown below: 
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Execute  and select Yes in the below popup and enter. 

 
 
Find the below screen for the depreciation calculation for individual asset wise. 
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Now execute the depreciation run without test mode, find the below screen shot: 
 

 
 

Step No Field Name Description User Action and Values 

Posting parameters 
1 Company code Select the company code  1000 UJVN Limited 

2 Fiscal year Select the fiscal year  2017 fiscal year 
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3 Posting period Select the posting period 11-February  

Reason for posting run 
4 Planned posting run Select the planned posting run Select this check box 

Further options 
5 List assets Select this list assets Select this list assets 

Parameters for test run 
6 Test run Select this option for test mode 

remove for real execution 
Select this option for testing. 
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13 ASSET EXPLORER 

13.1 OVERVIEW 

Transaction code: AW01N is used to post depreciation.   

 
13.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Financial accounting → Asset → AW01N – Asset 
Explorer 

Transaction Code AW01N 

 
 

13.3 STEPS 

On running AW01N, we get the initial screen as shown below: 

 
 
Fill the following 



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 

 
 

 
Enter 
 
 
 

Step No Field Name Description User Action and Values 

1 Company code Select the company code  1000 UJVN Limited 

2 Fiscal year Select the fiscal year  2017 fiscal year 

3 Asset  Specify the asset number 1400000005 
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14 FISCAL YEAR CHANGE FOR FIXED ASSET 

 
14.1 OVERVIEW 

Transaction code AJRW is used for asset fiscal year change.  

 
14.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → Fixed assets →  Periodic 
processing →  AJRW-Execute  

Transaction Code AJRW-Execute 

 
 

14.3 STEPS 

On running AJRW, we get the initial screen as shown below: 

 
Fill the following in the screen 
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Firstly, execute in test mode and if everything goes fine remove test run and execute with test run check box (real 
run).  
 

 
 

Enter the following data  
S.NO Field Description User Action and Values 

1 Company code Specify the company code 1000 

2 Fiscal year  Specify the fiscal year  2017 

3 Test run  Select this check box Select this check box 

   
Execute 
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15 FIXED ASSET YEAR END CLOSING  

 
15.1 OVERVIEW 

Transaction code AJAB is used for year-end closings for fixed assets.  

 
15.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → Fixed assets → Periodic 
processing → Year-end closing →  AJAB-Execute  

Transaction Code AJAB-Execute 

 
 

15.3 STEPS 

On running AJAB, we get the initial screen as shown below: 
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Fill the following in the screen 

 
 
Firstly, execute in test mode and if everything goes fine remove test run and execute with test run check box (real 
run).  
 

Enter the following data  
S.NO Field Description User Action and Values 

1 Company code Specify the company code 1000 

2 Fiscal year to be closed Specify the fiscal year that need to be 
closed 

2016 

3 Test run  Select this check box Select this check box 

   
Execute 
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16 ACTUAL DISTRIBUTION CYCLE  

16.1 OVERVIEW 

Transaction code: KSV5 is used for distribution of overheads. Distribution is created for transfer of primary cost 
from a cost center to any controlling cost object. During distribution cost centers can be used as sender. And in this 
process the cost element remains same. 

 
16.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Controlling → Cost center accounting → Period end 
closing → Single functions → Allocations → KSV5-Distribution  

Transaction Code KSV5-Distribution 

 
 

16.3 STEPS 

On running KSV5, we get the initial screen as shown below: 
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Execute and see the report. 
 
 

Step No Field Name Description User Action and Values 

1 Controlling area Specify the controlling area 1000 

2 Period Specify the from and to periods 1 to 12 

3 Fiscal year Select the fiscal year  2017  

4 Test run Specify the test run check Specify the test run check 

5 Detail list Select this option Select this option 

6 Cycle Specify the distribution cycle TESTD1 
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17 ACTUAL ASSESSMENT CYCLE  

17.1 OVERVIEW 

Transaction code: KSU5 is used for assessment. Assessment is created to transfer primary and secondary costs 
from cost center to controlling cost object. Here cost centers are used as sending objects. During assessment run 
the all the secondary cost elements with cost element category 42 are summarized into assessment cost elements 
and after execution it will not show any cost element in receiving cost object. 

 
17.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Controlling → Cost center accounting → Period end 
closing → Single functions → Allocations → KSU5-Assessment 

Transaction Code KSU5-Assessment 

 
 

17.3 STEPS 

On running KSU5-Assessment, we get the initial screen as shown below: 
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Execute and see the report. 

Step No Field Name Description User Action and Values 

1 Controlling area Specify the controlling area 1000 

2 Period Specify the from and to periods 1 to 12 

3 Fiscal year Select the fiscal year  2017  

4 Test run Specify the test run check Specify the test run check 

5 Detail list Select this option Select this option 

6 Cycle Specify the distribution cycle TEST_1 
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18 ORDER SETTLEMENT  

18.1 OVERVIEW 

Transaction code: KO88- Order individual processing is used for order settlement.   

 
18.2 MENU PATH 

Menu Path 
SAP Menu → Logistics → Production → Shop floor control → Period end control → 
Settlement → KO88-Individual processing  

Transaction Code KO88- Order individual processing  

 
 

18.3 STEPS 

On running KO88- Order individual processing, we get the initial screen as shown below: 
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Execute settlement first in test mode and then in real run.  
 

 
Execute and see the report. 

Step No Field Name Description User Action and Values 

1 Order Specify the order that need to settle  600000040 

2 Settlement Period Specify the settlement period 001 

3 Posting period Specify the posting period  001 

4 Fiscal year Select the fiscal year  2017  

5 Asset value date Specify the asset value date 17.02.2018 

6 Processing type Specify the processing type Automatic 

7 Test run Specify the test run check Specify the test run check 
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19 BANK RECONCILIATION STATEMENT  

19.1 OVERVIEW 

Transaction code: FF67- Bank statement manual entry.    

 
19.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Financial accounting → Banks → Input → Bank 
statement → FF67-Manual entry   

Transaction Code FF67-Manual entry   

 
 

19.3 STEPS 

When executing FF67, the below initial screen will be opened.  



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 

 
 
Press enter .. 
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Now save the bank statement in SAP. It will get saved and find the below message. 

 
 
Enter the below steps sequentially.  
 

Step No Field Name Description User Action and Values 

1 Company code  Specify the comapany code 1000 

2 House bank Enter the house bank ID of the bank. PNB2 

3 Account ID Give account ID of the bank  PNB2 

4 Statement number As per the number of bank 
statement, need to enter the 
statement number here 

1 

5 Statement date Specify the statement date from 
bank statement. 

24.02.2018 
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6 Opening balance It is mandatory to maintain opening 
balance in this field as per the bank 
statement. 

0 

7 Closing balance Closing balance as per the bank 
statement  

50000 

8 Posting date Maintain the posting date  24.02.2018 

9 Transaction Maintain the business transaction UJ03, UJ04 

10 Value date  The date of a particular transaction  24.02.2018 

11 Amount  Enter the amount, It is very 
impartant to maintain the negitive 
values with negitive sign ‘-‘ 

100000, -50000 

12 Posting date Maintain the posting date. 24.02.2018 

13 Profit center  It is optional to maintain this. Mainly 
to know the profit center where 
exactly the line item is laying.  
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20 EDIT BANK RECONCILIATION STATEMENT  

20.1 OVERVIEW 

Transaction code: FEBAN is used for clearing of open line items in bank reconciliation statement. 

 
20.2 MENU PATH 

Menu Path NMP  

Transaction Code FEBAN- Edit Bank statement 

 
 
 

20.3 STEPS 

On running FEBAN- Bank statement reconciliation edit will be opened the below initial screen. 
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Select the line items one by one and clear by processing its open items as shown below; 
 
Statement items → Post 
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Step No Field Name Description User Action and Values 

1 Company code Specify the company code 1000 

2 House bank  Enter the house bank ID  PNB2 

3 Account ID Specify the account ID  PNB2  
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21 GR/IR CLEARING 

21.1 OVERVIEW 

Transaction code: F.13- Without specification of clearing currency is used for clearing. This will be useful for 
clearing of all the entries for which debit and credit exists. 
Ex: - GR/IR Account. When doing Good receipt where the GRIR account gets credited later when invoice received 
then GRIR account gets debited. Now the GRIR account has got both debit and Credit. Now if you run this f.13 
system will clear this entry and shows only the exact open items for which Invoice should be raised. 

 
21.2 MENU PATH 

Menu Path 
SAP Menu → Accounting → Financial accounting → General ledger → Periodic 
processing → Automatic clearing → F.13- Without specification of clearing currency 

Transaction Code F.13- Without specification of clearing currency 

 
 

21.3 STEPS 

On running F.13- Without specification of clearing currency, we get the initial screen as shown below: 



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 
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Execute settlement first in test mode and then in real run.  
 

 
Execute and see the report. 
 

 

Step No Field Name Description User Action and Values 

1 Company code Specify the company code 1000 

2 Fiscal year Specify the fiscal year 2017 

3 Check box select 
GL Account 

By selecting this check box for GL 
Accounts the system will clear and 
show the report 

Select 

4 GL Account Specify the GL Account 30001002 

5 Clearing date  System will bydefualt it 18.02.2018 

6 Test run First execute in test mode and then 
in real run 

Select this check box 

7 Documents that can 
be cleared 

Select this check box Select this check box 

8 Documents that can 
not be cleared 

Select this check box Select this check box 

9 Error message Select this check box Select this check box 
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22 FINANCIAL STATEMENTS 

22.1 OVERVIEW 

Transaction code: S_ALR_87012284 is used to post depreciation.   

 
22.2 MENU PATH 

Menu Path 

SAP Menu → Accounting → Financial accounting → General ledger → Information 
system → General ledger reports → Financial statement/ Cash flow → General → 
Actual/Actual comparison → S_ALR_87012284-Financial statements   

Transaction Code 
S_ALR_87012284 
 

 
 

22.3 STEPS 

On running S_ALR_87012284, we get the initial screen as shown below: 
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Fill the following 



                    END USER DOCUMENT                                
 

FICO- Closings 

For Internal Circulation Only 

 
 
  

Step No Field Name Description User Action and Values 

1 Chart of accounts  Specify the chart of account  CAUJ 

2 Company code Select the company code  1000 UJVN Limited 

3 Financial statement 
version  

Select the financial statement 
version  

1000 

4 Language  Specify the language EN (English) 

5 Reporting year Specify the reporting year 2017 

6 Reporting periods Select the from and to periods 
(Months) 

1 to 16 

7 Comparison year Specify the comparison year  2016 

8 Comparison 
periods 

Specify the comparison periods  1 to 16 

9 ALV Tree control Select the ALV Tree control  Select the radio button  
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23 BALANCE CARRY FORWARD 

 
23.1 OVERVIEW 

Transaction code FAGLGVTR is used for balance carry forward.  

 
23.2 MENU PATH 

Menu Path 
SAP MENU → Accounting →  Financial Accounting →  General ledger →  Periodic 
posting →  Closing →  Carry forward →  FAGLGVTR -Balance carry forward (New). 

Transaction Code FAGLGVTR Balance carry forward (NEW) 
 

 
 

23.3 STEPS 

On running FAGLGVTR, we get the initial screen as shown below: 
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Fill the following in the screen 

 
 
Firstly, execute in test mode and if everything goes fine remove test run and execute with test run check box (real 
run). Do not post any entries during the balance carryforward. Find the below popup during the execution. 
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Enter.., 

 
 
Find the balance sheet account icon on top of the screenshot and retained earnings accounts, through this 
detailed dropdown of balance sheet account amounts individually and retained earnings account amount is 
possible.   
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Enter the following data  

S.NO Field Description User Action and Values 

Parameters 

1 Ledger Specify the ledger 0l 

2 Company code Specify the company code 1000 

3 Version  Specify the version  1 

4 Carry forward fiscal year Specify the carry forward fiscal year 2018 

Processing options 

5 Test run  Select this check box Select this check box 

   
Execute 
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24 CARRY FORWARD RECEIVABLES/PAYABLES 

 
24.1 OVERVIEW 

Transaction code F.07 is used to carry forward receivables/payables.  

 
24.2 MENU PATH 

Menu Path 
SAP MENU → Accounting → Financial Accounting → Accounts receivables → 
Periodic processing → Closing → Carry forward → F.07 – Balance carry forward 

Transaction Code F.07- Balance carry forward 
 

 
 

24.3 STEPS 

On running F.07, we get the initial screen as shown below: 
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Fill the following in the screen 

 
 
Firstly, execute in test mode and if everything goes fine remove test run and execute with test run check box (real 
run).  
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Enter the following data  

S.NO Field Description User Action and Values 

1 Company code Specify the company code 1000 

2 Carry forward fiscal year Specify the carry forward fiscal year 2018 

3 Select the customers  Select the customers check box Select  

4 Select the vendors Select the vendors check box Select q 

5 Test run  Select this check box Select this check box 

   
Execute 
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25 GLOSSARY 

 
FI Financial Accounting module 
CO Controlling module  

Company code 
SAP term for legal entity for which a complete self-contained set of accounts can be 
drawn up for external statutory reporting 

Controlling Area 
SAP organization element used to cover those company codes that share common 
cost accounting principles and processes 

Cost Element 
Cost elements classify an organization’s valuated consumption of production factors 
within a controlling area. A cost element corresponds to a cost-relevant item in the 
chart of accounts. 

Plant 
In Logistics, a plant is an organizational unit for dividing an enterprise according to 
production, procurement, maintenance, and materials planning. 
A place where materials are produced, or goods and services are provided. 

Profit Centre 
A profit center is a SAP organizational unit in accounting that reflects a management-
oriented structure of the organization for internal Management Accounting controls 

SAP Systems, Applications and Products (in data processing) 

NMP No MENU Path 
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26 APPENDIX 

 
26.1 T - CODES FOR REOPRTS  

 

T-Code Description 
OB52 Open/Close Posting periods  
F.14 Post recurring document  
FAGLL03 GL Line item display 
FAGLB03 GL Balance display  
OKP1 Open/Close Controlling periods  
S_ALR_87013611 Cost centers: Plan/Actual/Variance 
FB50 GL Document posting  
FBS1 Accrual/Deferral document Posting  
F.81 Accrual/Deferral document Reversal  
F.03 Manual clearing  
AFAB Depreciation run 
AW01N Asset explorer  
AJRW Asset fiscal year change  
AJAB Fixed asset year end closing  
KSU5 Actual distribution cycle  
KSV5 Actual assessment cycle  
KO88 Order settlement  
FF67 Bank reconciliation statement 
FEBAN Open Item clearing BRS  
F.14 GR/IR Clearing  
S_ALR_87012284 Financial statement version 
FAGLGVTR Balance Carry Forward 
F.07 Carry forward receivables/payables  

 

 


