Steps to enter Bank Guarantee Details in Purchase Order

1. Run t-code me21n to create Purchase Order. Below screen will appear.
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2. Click on Customer Data tab in PO Header. Scroll down to Bank Guarantee option to
select YES/NO

% .| Create Purchase Order
‘ DocumentOverviewOn [ B§  Hold  g& (& PrintPreview  Messages &7 Personal Setting

ﬁSuppWPDD&M i Vendor Doc. date  10.08.2020
ﬁ | Delivery/Invoice | Conditions | Texts | Address | Communication | Partners | AdditonalDats | Org.Data | Status Féyment Processing |

Procurement Type ADUl'p:j Release Date
Mode of Procurement 18001 Creator Comment
Bank Guarantee >
v
L <




3. On selecting ‘YES’, below tabs will appear.
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Scroll right to view more tabs related to BG details as below:
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Enter the Bank Guarantee Details corresponding to the PO.



