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NO. 7842 UIVNL/MD/C-18 Dated: 2-0)12]3

OFFICE MEMORANDUM

In partial modification to circular No. 520/ED(B&C)/IT Department dated 23.03.2005, following
amendments are now hereby made for onward procurement of Computer Hardware & Software:-

01. Decision to procure PC, UPS, Printers (Black& White / Colour) and scanners against fresh
requirement shall be taken by concerned General Managers of different offices/sites/valleys
upto the limits of Rs. 1 Laes. Administrative approval for such procurement will be sought
from Managing Director. General Managers should ensure the full justified requirement
against the non-working and liable to be disposed off IT equipment as per Annexure 1 & 2.
Work reasonableness for procuring scanner shall be strictly ensured by GMs.

02. While seeking approval to procure PC, UPS, Printers (Black & White / Colour) and scanners
against fresh requirement, the list of existing IT equipment should be examined at the level of
GMs and enclosed as per Amnexure-3. The list of old/obsolete/non-working existing
equipment should also be enclosed as per Annexure 4 & 5.

03. Purchase committee shall exercise financial approval as per delegation given in DoP.

04. Purchase order shall be released by the office of concerned DGM/EE to only those vendors
whose names have been mentioned in the latest rate contract list of GoU or who can supply on
DGS&D rates (as the case may be).

05. The installation report will be sent to the office of DGM(IT)/EE(IT) who will update the
inventory list.

06. To provide approved DGS&D rate contract or rates approved by GoU in the latest rate
contract of IT Department of GoU and to upload it on the website of UIVN Limited in each
financial year or as and when they are issued/published, shall be the respons:blhty of
DGM(IT).

07. Disposal committee will dispose old/obsolete/non-working IT equipment twice a financial
year. DGM(IT) shall ascertain the list of all old/obsolete/non-working IT equipment and their
physical availability at Dehradun before placing the details of such items to the committee.

08. Units headquartered at Dehradun;

a) having the posting of GMs may also have the option to raise their requisitions to DGM (IT)
who in turn will seek approval of MD.

b) not having the posting of GMs shall raise their requisitions to DGM (IT) through ED/Director
after the process elucidated as above in case of GMs who in turn will seek approva] of MD.

©/ Man

No: 7847 /UJVNL/MD/C-18 of dated:

Copy forwarded to the following for information, necessary action and downloadmg aforesaid
annexures from UIVNL’s website :-

01. PS to Chairman, UTVN Limited. L, K
02. Director (Projects)/(Operations)/(Finance)/(HR), UTVN Limited 2/ (P ﬁf 1.
03. Executive Directors (Civil)/(E&M)/(Finance)(HR), UTVN Limited. ”o‘c“ma—ﬁb/"?g'm %

04. All General Manager, UJVN Limited. YRR
05.-Dy. General Manager (IT), UJVN Limited to upload OM and aforesaid annexures on

g Nigam website.

) L~
( Pankaj Kumar } ‘D
General Manager (MD-0)



UIVINL

Circular
" (IT Department)
No.§24ED(B&C)/IT Department ] Dated: 23:3-05~
To,
Director (Operations/Prejects/Finance)
Executive Director(HR)
All General Managers,
All Deputy General Managers
All Executive Engineers
Dy, CAOs3
Manager(A&S)
Subject:- Work Allotment & Assignment of duties of IT wing.
1. Procurement of Computer Hardware & Sﬂfmm
Puirbhase orders of all computers which are to be produred for the eatire UTVNL will be isiued

centrally from the office of EE (IT}. The process for procurement ofth* CUHJ.}JL}:P{‘ Hardware and

Software {hereinafier called computers} shall be as follows:-

s Concemed office will send their case for i‘aquircmcnt for computers in Stapdard

4

justification for the purchase. .

Formats. Sample Formats ars enclosed al Annexure- & Annexure-II giving full

e The need for exact number of computers shall be 1dcuuﬁcd after examining the
requirement case ‘based on the already existing list of computer systems at that
particular office (details for which are as per available inventory list) and _;ushﬁc:ahon _

for the purchase.

« All computers shall be purchascd by the office of EE (1’1") on the rates approved by
the Government of Uttaranchal in the latest rate contract of IT Deptt. of GoU or as
* per DGS&D rates in case that particular item is not covcrad by Uttaranchal Govt. rate

contract list.

» The case for procurement shall be put up for admmstrahve “approval of

/ CMD(UIVNL).

= After getting administrative approval case will be sent to the Purchase Commiftee for

Financial approval

230 - Butiner &
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f IT Department- ' . o UTVNL

After getting all approvals, Purchase Order shall be released by the office of EE(IT)to
only those vendors whose names have been mentioned in the latest rate contract list
of GoU or who can supply on DGS&D rates (As the, case may be). o=
Computers shall be directly sent to the site by the vendor. It will be the responsibility
of the concerned office and vendor to ensure the proper delivery and installation. The -
delivery of the computers shall be FOR to concerned office/site.

Tt will be the responsibility of the concerned office to ensure proper installation of the
.computers. Installation of the computers shall be done by the vendor only.
“Measurement of the computers shall be done by concerned office & the same shall be
booked in the account of the concerned office.

After successful installation of the computers theta-installationr report will be sent 10
the office of EE(IT) who will than update the inventorylist.

Once the computers are properly installed, the passed bills for payment shall be sent
directly from the site to the concerned DGM(F&A) : _

All the consumables like Internet Card and its renewal, print cartridges and computer
furniture etc shall be procured by the concerned office at their own end. S
Any problem during the warranty period shall be handled by the concerned office
directly coordinating with the vendor. : i

2. AMC of Computer Hardware -

AMC for computers which are installed in the Corporate Office will be executed
centrally by the office of EE(IT). : '
Standard document for AMC shall be prepared by the office of EE(IT) and which

~ will be handed over to the sites for executing AMC with the local firms at their own
- end so that execution of AMC becomes economical. '
¢ All the existing as well as newly purchased T&P of computers will now be on the

books of the concerned account holders only so that the concerned persor can
properly ensure the safety as well as proper execution of the AMC for the same.
it o 3

3. Wecb Base Tendering

A Comprehensi\;e Manual for Web Based Tendering has already been circulated. Web based
~ tendering work will be performed according to the rules and instruction laid down in the
- manual.

4. &aiﬁtenance of DLP Projector installed in Conference hall & Online UPS at UJJWAL

The DLP Projector installed in Conference hall & its Online UPS at UITWAL & onlirie UPS
shall be maintained through the office of EE (IT).

aﬁ:‘;:d-;:?ﬁ\



f/ IT Department

| ' 5, Maintenance of Telephone system i'nstalled at UJJTWAL

The maintenance of EPABX system will be done by the office of EE(IT). However all telephone
bills of basic phones at UITWAL as well as mobile phones with the officers of “Ujjwal” will be
passed for payment by Manager (A&S) as per present practice. ‘All other repairing works of mobile

phones etc. shall also be carried by the office of Manager (A&S).

™
This circular is issued after the approval of competent authority

@7*;”;’:;

o B
(A.K. Garg)
CGM(CMDO)

CC: CMD, UIVNL

Business &
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Annexure-1

Proforma for Requirement Approval

Details of Works/Purchase
for which approval is
required

Full justification as to why
the purchase is considered
necessary

(Please Include the Inventory
of existing IT Equipment,
allocation & condition status)

Approximate Cost

Head to Which chargeable

If Purchase/Work was
made/executed in past than
rates paid and month and
year of Purchase

In case of works/Supply
whether any other cost will
beincurred at this
work/Supply

Remarks

(Signature of the Competent Authority)




Annexure-2

Estimate for the Purchase of Computers

Sl. | Item Description and Model
No.

Serial No. as per
Rate Contract

Rate(as per latest Rate
Contract)

Qty

Amount(Rs)

Gran

d Total

Prepared by Reco

mmended by

Checked by

Approved by



Annexure-3

INVNTORY OF EXISTING IT EQUIPMENT

Name of the Unit : Name of the Controlling Office :
Address: Address :
Date :
S Item Make/Model Date of | Working/ Issued to/ Reasons for not | Remarks
No Purchase or | Not Working | working
Approximate
Age of
Equipment
Signature Signature
Name of Section Holder Name of Office In-Charge

Designation Designation



AT —4

(BTFTMTT /SIS & TARTRY)
(fFrerrsadT 3 URaTdd Ul & fdaRor &1 Urev)

IPIS /ST BT AT —
HRUNTA / T BT & AH— fadi® —
3MgeH HUYSR /FEAT | Wi /A / | 7 /Aed / AiRkae HI 9 B I | oEE g9 | fewoh

Fo | SUBRU/TUR BT | R wfoRex o (aredfae / srgATfeIe) Iaw @40

T o qfi® BN

Name : Name : Name :
Designation: Draftsman/Computer/JE etc.  Designation: Designation:

(Account Holder) (Verifying officer) (Head of the Unit/Office)




AP —5

(Frersaar afafy @ wammef)
(Frerarsgar |fafr gRT SyaRvl &1 fAEsadar grey)
frrdrsgdr fewoft wed —

3TScH | PHYSR /FEadl | Heb /HIScl SIS 1 3R eI g | srERy /
Ho | SUBRIT/ I<UTEH fewofy SES

BT 9 Uq (& /+TeN) A
fagror

PIAIAD | TR
S IERIIT IS R (& /=7E) (& /=7) S

SRS IR

YR MgcH DI AT

AT 3MgeH &l |

EThd JTgcH DI G

Approved by:

Name : Name : Name : Name :
Designation:#&T9e=1d (faw) Designation: THodMgodlo & Ul Designation: SU A&TYE=Id (3ME0EI0) Designation: 3rfarem=dt facera (STmo)
(- fersadr affa)  (Fe-Rersaar |fif) (Te—freraregar afaf) (areger—frrsrarsadr afaf)



