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Attendance Sheet 
 

Name of the programme  :    

Date                                  :    

Venue of the programme  :    

Name of the Trainer/Organization :     
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Name & Designation 

Shri/Smt./Ms. 

Email Id Mobile No. Signature 
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Total participants planned  ……………………. 

Total participants attended  ……………………. 

Percentage of presence   …………………….. 
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